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CHINH PHU CONG HOA XA HQI CHU NGHIA VIET NAM
Ddc ldp - Tu do - Hanh phiic

Sé: 13/2018/ND-CP Ha Néi, ngay 23 thang 01 nim 2018

NGHI PINH
Quy dinh chi tiét va bi¢n phap thi hanh
Luét tiép can thong tin

Céin cte Ludt 16 chirc Chinh phu ngay 19 thang 6 ném 2015,

Can cie Ludt tiép cgn thong tin ngay 06 thang 4 nam 2016;

Theo dé nghi ciia B trucng Bé Tuw phdp,

Chinh phii ban hanh Nghj dinh quy dinh chi tiét va bién phdp thi hanh Ludt
tiép cdn théng tin.

Pidu 1. Pham vi diéu chinh va ddi twong 4p dung

1. Nghi dinh nay quy dinh chi tiét diém b khoan 1 Diéu 35 vé cac bién phap
tao diéu kién thuan lgi dé nguoi khuyét tat, nguoi sinh séng & khu vuc bién gidi,
hai d4o, mién nui, viing ¢ diéu kién kinh té - xa hoi dac biét kho khan thyc hién
quyén tiép can thong tin; khoan 2 Diéu 36 vé tiép cén thong tin clia cong dan thong
qua té chire, doan thé, doanh nghiép; khoan 4 Diéu 24 vé mau phiéu yéu cau cung
cap thong tin va cac bién phap thi hanh Luat tiép can thong tin.

2. Nghi dinh nay 4p dung dbi véi ca nhan, co quan, to chic lién quan dén viéc
cung cap théng tin theo quy dinh cua Luat tiép can thong tin.

Pidu 2. Céc bién phép tao didu kién thuin lgi dé ngudi sinh song & khu
vue bién giéi, hai ddo, mién ndi, viing cé didu kién kinh té - xa hdi ddc bigt
khé khin thuc hién quyén tiép can thong tin

. Viéc cung cap thong tin duge thuc hién bing nhiéu hinh thirc phu hop voi
céc dbi twong, didu kién khu vuc bién giGi, hai dao, mién nui, ving c6 diéu kién
kinh té - xa héi dac biét khé khan, bao gom:

a) Thong qua Cong thong tin dién tu, Trang thong tin dién tir cua co quan nha
nude (néu co);

b) Thong qua hé thong phat thanh, truyén hinh trung wong, dia phuong va cac
hé thdng truyén phat tin khac cua dia phuong; cic chuong trinh phat thanh, truyén
hinh tiéng déan toc va cic phuong tién thong tin dai ching khéc tai dia phuong;
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¢) Xay dung tai liu chuyén dé, to roi, 4n pham; trong trudng hop can thiét va
kha thi thi co6 thé dugc chuyén tai bang ngdn ngir dan toc;

d) T6 chic cac budi sinh hoat chuyén dé, sinh hoat cong ddng dé chia sé thong
tin cho cong dan; chia sé kinh nghiém vé hoat dong cung cép thong tin cho cac khu
vuc bién gi¢i, hai ddo, mién nui, viing c6 diéu kién kinh té - xa hoi déc biét khé khan;

d) Long ghép hoat dong cung cip théng tin trong cac su kién vin hoa - chinh
tri ctia co quan, dia phuong, trong ké hoach phd bién, gido duc phéap luat, truyén
thong cac chinh sach mdi cua cac co quan nha nudce trén dia ban;

e) Tang thoi luong truyén, phat ban tin dbi v&i loai thong tin lién quan dén co
ché, chinh sach ciia ngudi dan sinh sdng tai khu vue bién gi6i, hai ddo, mién nii,
viing ¢6 diéu kién kinh té - xa hoi dac biét kho khan.

2. Cin cir vao loai théng tin, d6i tuong can cung cip théng tin, co quan nha
nudc trén dia ban quyét dinh Iya chon mot hodc cac hinh thirc cung cé'ip thong tin
cdng khai rong rai quy dinh tai khoan 1 Diéu nay hoac cac hinh thirc khac phu hop
v6i kha niing tiép can thong tin ciia cong dan.

3. Co quan cung cdp thong tin phai bao dam céc hinh thirc cung cip théng tin
theo yéu cau phu hop véi kha nang tiép cén ciia ngudi yéu ciu cung cip thong tin
va diéu kién thyc té clia co quan; bd tri can bg, cong chirc huéng dan, giai thich
cho ngudi yéu cau cung cip thong tin; ting cudmg cung cAp théng tin va tao thuan
lgi cho cong dén tiép can thong tin bing hinh anh, video va céc phuong tién nghe,
nhin khéc.

4. Co quan nha nudc tao diéu kién va khuyén khich doanh nghiép, té chirc, c4
nhén nghién ciru, 4p dung tién bo khoa hoc, cong nghé vao viéc xay dyng hé théng
thong tin cong cong; nang cip, dau tu cic trang thiét bi chuyén dung phuc vu cho
hoat dong cung cép thong tin clia co quan nha nudc & khu vuc bién gidi, hai dao,
mién ndi, viing c6 diéu kién kinh té - xa hoi ddc biét khé khan theo quy dinh cia
phép luét lién quan.

Diéu 3. Céc bi¢n phdp tao diéu ki¢n thudn lgi dé nguoi khuyét tat thue
hi¢n quyén tiép cén théng tin

1. Thong tin lién quan tryc tiép t6i doi sdng, sinh hoat, san xuét, kinh doanh
cua ngudi khuyét tat phai duge kip thoi cong bd cong khai trén céc phuong tién
thong tin dai chung dudi cac hinh thirc cung cdp thong tin thuan lgi cho nguoi
khuyét tat.
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2. Cin clr vao diéu kién thuc t&, co quan nha nudc thiét 1ap Cong thong tin
dién tir, Trang thong tin dién tir cia co quan minh trong d6 c6 cung cap chirc ndng
co ban dé hd tro ngudi khuyét tat tiép can, sir dung cong nghé thong tin va truyén
thong cho viéc tiép can thong tin dang tai trén cac Cong thong tin dién tir, Trang
thong tin dién tu.

3. Co quan cung cp thdng tin bao dam cac hinh thirc cung cép thong tin phu
hop véi kha nang tiép can cla ngudi yéu cau cung cap thong tin va diéu kién thyc
té clia co quan; bé tri thiét bi nghe, nhin va cac thiét bi phy trg phu hop véi dang
va mirc do khuyét tat cua ngudi yéu cau cung cap thong tin va phi hop véi diéu
kién thuc tién cua co quan minh; tao diéu kién cho ngudi yéu cau cung cép théng
tin su dung céc thiét bi nghe, nhin, cac thiét bi phu trg va cac phuong tién ky thudt
khéc cuia c4 nhan dé tiép can thong tin theo yéu cau.

4. Co quan cung cap thong tin bd tri can bd, cong chirc hudng dan, giai thich
va giup d& nguoi khuyét tat gdp kho khin trong viée dién Phiéu, ky Phiéu yéu cau
cung cap thong tin hodc kho khin trong viée tiép can thong tin.

5. Long ghép céc kién thirc, kinh nghiém cung cap thong tin dbi voi nguoi
khuyét tt trong cac chuong trinh bdi dudng nghiép vu, nang cao trinh d¢ chuyén
moén cho bd phan diu mdi va cén bg, cong chirc ddu mdi cung cép thong tin cua
co quan.

6. Uu tién cung cap thong tin cho ngudi khuyét tit theo quy dinh phap luat ve
tiép cén thong tin va phép ludt vé nguoi khuyét tat.

Pidu 4. Cung cip théng tin theo yéu clu cho cong dan théng qua té chirc,
doan thé, doanh nghiép

1. Viéc yéu cau cung cap thong tin cua cong dan thong qua td chirc, doan thé,
doanh nghiép (sau day goi chung la t6 chuc) duge thyc hién trong trudmg hop
nhidu ngudi trong té chirc ¢6 ciing yéu cau tiép can dbi véi thong tin giéng nhau.
Té chirc yéu ciu cung cdp thdng tin c6 trach nhi¢m cir nguoi dai dién dé thyc hién
viéc yéu cau cung cip théng tin.

2. Nguoi dai dién c6 trach nhiém 14p Danh sach nhimg ngudi c6 cung yéu cau
cung cap théng tin giéng nhau, gt Phiéu yéu cau cung cap thong tin kém theo
Danh sach nhimg ngudi yéu cau dén co quan c6 trach nhiém cung cap thong tin va
thuc hién viéc yéu cau cung cap thong tin theo quy dinh.
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Danh sich nhitg ngudi yéu ciu cung cdp thong tin phai cé day du cac noi
dung sau: Ho, tén; sb chimg minh nhan dan hoic thé can cudc cong dan hodc ho
chiéu va Iy do, muc dich cua timg ngudi yéu cau.

3. Trinh tu, thi tuc cung cap thong tin theo yéu cau cho cong dan thong qua to
chire duoc thuc hién theo quy dinh tai Chuong 111 Luat tiép can thong tin.

Pidu 5. Cic miu phiéu sir dung trong cung cip thong tin theo yéu ciu

1. Cic mAu phiéu st dung trong cung cép thong tin theo yéu cau tai Phu luc
ban hanh kém theo Nghi dinh nay gém:

a) Mau Phiéu yéu cAu cung cip thong tin: Mau s6 01a hoic Mau sb 01b;

b) MAu Phiéu tiép nhan yéu ciu cung cép thong tin: Mau s6 02;

¢) Mau Phiéu giai quyét yéu ciu cung cép thong tin: Mau s6 03;

d) MAu Thong béo gia han yéu ciu cung cip thong tin: Mau s6 04;

&) MAu Théng béo tir chdi yéu cau cung cap thong tin: Mau sd 05.

2. Trudng hop yéu ciu cung cip théng tin quy dinh tai khoan 1 va khoan 2
Piéu 7 Luat tiép cén thong tin thi phai kém theo vén ban chép thuan cua ca nhan,
td chirc lién quan. Mau van ban chap thuan cta ca nhén, to chirc lién quan dugc
thuc hién theo Mau s6 06 tai Phy luc ban hanh kém theo Nghi dinh nay.

Diéu 6. Lap Danh muc, phin loai, cip nhit théng tin

1. Pon vi dau mdi cung cap thong tin ciia co quan cung cap thong tin hodc bd
phan dau méi hodic ca nhan lam dau mai (trong trudng hgp co quan cung cép thong
tin khong phan cong don vi didu méi cung cip thong tin) lap, cdp nhat Danh myc
théng tin phai dugc cong khai theo Piéu 17 Luit tiép cén thong tin va Danh myc
thong tin cong dan duge tiép can c6 diéu kién theo Diéu 7 Luat tiép can thong tin,

2. Bon vi chu tri tao ra théng tin cua co quan cung cap thong tin xac dinh
thong tin thugc Danh muc thong tin phai dugc cong khai theo Piédu 17 Luat tiép
can thong tin, Danh muc thdéng tin cong dan dugc tiép can co diéu kién theo Diéu 7
Luat tiép can thong tin va chuyén dén dau mbi cung cép théng tin.

3. Danh muc thong tin phai dugc cong khai gdm céc ndi dung: Tén, sb, ky hiéu
van ban, hd so, tai lidu; ngay, thang, nim tao ra vin ban, hd so, tai liéu kém theo
hinh thirc cong khai thong tin, thoi diém, thoi han cong khai thong tin (néu co).
Danh muc thong tin phai dugc cong khai dugc thudong xuyén cap nhat theo quy
ché cua co quan.
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Truong hgp thdng tin dang dugc cong khai tai cac co so dir liéu khac nhau
hodc ding tai trén Cong thong tin dién tir, Trang thong tin dién tir thi tai Danh muc
thong tin phai dugc cong khai phai kém theo chi dan dia chi truy cdp dé tai thong
tin. Trudng hop thong tin chua duge cong khai trén Cong thong tin dién tir, Trang
thong tin dién tor ma da duogc s6 hoa thi phai dugc dinh kém theo Danh muyc thong
tin phai dugc cong khai.

Danh muc thong tin phai duge cong khai dugc dang tai trén Chuyén muc vé
tiép can thong tin tai Cong thong tin dién tu, Trang thong tin dién tir cua co quan
¢6 trach nhiém cung cép théng tin. Ddi véi co quan chua c6 Cong thong tin dién
tir, Trang thong tin dién tir thi phai niém yét Danh muc thong tin phai duoc cong
khai tai tru s& co quan hodc c¢6 hinh thirc cong khai khac thuan lgi cho cong déan
trong viéc tiép can thong tin.

Piéu 7. Ra soat, kiém tra va bao dam tinh bi mat cia thong tin truéc khi
cung cip

1. Pon vi chu tri tao ra thong tin cua co quan cung cap thong tin ra soat, kiém
tra, xac dinh ndi dung thong tin trong hd so, tai liéu thudc thong tin cong dan
khéng duoc tiép can, thong tin cong dan duogc tiép can c6 diéu kién theo quy dinh
tai Diéu 6 va Piéu 7 Luat tiép can thong tin, trude khi chuyén cho don vi dau méi
cung cap thong tin.

2. Pon vi ddu mdi cung cip thong tin cuia co quan cung cép thong tin hodc bd
phan dau méi hodc ca nhan lam dau méi (trong trudng hop co quan cung cap thong
tin khong phan céng don vi dau mbi cung cap thong tin) kiém tra, loai bo cac ndi
dung thong tin quy dinh khoan 1 Diéu nay trude khi cung cap.

Piéu 8. Trach nhiém ciia don vi ddu moi cung cip thong tin

1. B tri nguoi lam dau mbi cung cép thong tin dé thuc hién cung cap thong tin
theo quy dinh ctia Luat tiép can thong tin.

2. Tiép nhén, xir Iy cac yéu cau cung cap thong tin cua cong dan; chu tri, phoi
hop véi cac don vi ¢6 lién quan xir ly yéu cau cung cip thong tin va thuc hién cung
cap thong tin cho cong dan theo yéu cau.

3. Giai thich, huéng din, thong bao cho cong dan thyc hién quyén tiép can
thong tin theo dang trinh ty, thu tuc; hudng dan, hd trg ngudi yéu cau xéc dinh rd
ho so, tai liéu, tén vin ban cé chia thong tin can tim kiém dé dién day du, chinh
xac vao Phiéu yéu cau cung cip thong tin.
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4. Tiép nhan, tra 10i hodc phdi hop véi cac don vi lién quan tra 16i phan énh,
kién nghi, khiéu nai, t6 cdo cua té chirc, cong dén vé viéc cung cip thong tin cua
co quan minh theo quy dinh cua phap luat co6 li€én quan; kién nghi, dé xuét véi
ngudi dimg dau co quan vé cc vain dé phat sinh trong qua trinh giai quyét yéu cau
cung cép thong tin cho cong dan.

5. Theo ddi, don dbc viée giai quyét yéu cau cung cip thong tin clia cong dén;
téng hop tinh hinh, két qua cong tic cung cp thong tin thudc pham vi trach nhiém
ctia co quan; bao céo dinh ky va d6t xuit téi nguoi dimg dau co quan cung cép
thong tin.

6. B4 tri cén bd, cong chirc huéng dan, giai thich va gitip d& ngudi khong biét
chir, ngudi khuyét tat, ngudi gip khé khan khac trong viéc dién Phiéu, ky Phiéu
yéu cdu cung cAp thong tin; truong hop ngudi yéu cau khong thé viét Phiéu yéu
cau thi gitip dién Phiéu yéu cau cung cap thong tin.

Diéu 9. Trang bi phwong tién ki thuat, co' s vit chit cho viéc cung cap
thong tin

1. Ngudi dimg déu co quan cung cip thong tin, dimg dau don vi dugce giao dau
mdi cung cdp thong tin c6 trach nhiém bd tri noi tiép nhén va giai quyét yéu cau
cung cap thong tin, phuong tién ky thuat, trang thiét bi va co s¢ vat chat can thiét
khac phuc vu cho viéc cung cap thong tin.

2. Ngudi dimg dau co quan cung cép thong tin cé trach nhiém:

a) Bé tri dia diém doc, nghc, xem, ghi chép, sao chép, chup thong tin dé cung
cap thong tin tryc tiép tai tru s co quan;

b) B tri thiét bi tai tru s& co quan phi hop véi hinh thitc cung cip thong tin,
tao diéu kién thuan lgi cho viéc tiép cén thong tin cia cong dan;

c) Sir dung cac bién phap dé tang cuong cung cap thong tin va tao thuan lgi
cho cong déan tiép can thong tin bing hinh anh, video va cac phuong tién nghe,
nhin khac;

d) Cho phép ngudi yéu cau cung cap thong tin sir dung dién thoai di dong va
cac phuong tién k¥ thuat khac cia ca nhan dé sao, chup vén ban, hd so, tai liéu.

Diéu 10. Ung dung cong nghé thong tin trong viéc cung cip thong tin

1. Nguoi dimg dau co quan cung cip thong tin bao dam céc bién phap ky thuat
nham tng dung cong nghé théng tin trong viéc cung cap théng tin; td chirc s6 hoa,
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su dung k¥ thudt cong nghé¢ thong tin trong quan ly tai li¢u dién tir, quan ly thong
tin, theo doi viéc cung cép thong tin thong qua Sé theo doi cung cép thong tin theo
yéu cau dudi dang ban gidy hoac ban dién tir dé dam bao cung cip théng tin cho
cong dan thuan loi, kip thon, dé dang tra ciu.

2. Thy theo tinh hinh thuc té, chir ky s6 ¢6 thé duge sir dung trong céc trudng
hop thong bao tir chdi, gia han, thong bao vé viée giai quyét yéu cau tiép can thong
tin trong truong hop ¢6 yéu cau cung cap thong tin ciia cong dan thong qua mang
dicn tr.

Piéu 11. Xiy dung Chuyén muc vé tiép cin thong tin thujc Cong thong
tin dién tir, Trang thong tin dién tir

1. Co quan cung cép thong tin cé trach nhiém xiy dung Chuyén muc vé tiép
can thong tin thudc Cong théng tin dién tir, Trang thong tin dién tir ctia co quan
minh dé dang tai Danh muc thong tin phai dugc cong khai, thong tin vé dau mdi
cung cdp thong tin cho cong dan, dia chi tiép nhan yéu cau cung cép thong tin qua
mang dién tir va tiép nhan phan anh, kién nghi, khiéu nai, t6 cdo ctia cong dan vé
tiép cén thong tin; cic mau phiéu sir dung trong cung cép thdng tin; cac huéng dan,
tai lidu dé hd trg ngudi yéu cau cung cap thong tin; dia chi truy cp dé tai thong tin
(néu co).

2. Céac don vi lién quan phu trach co s& dir liéu ciia co quan ¢6 trach nhiém duy
tri, luu gitlr, cdp nhat thong tin vao co s¢ dir liéu va két ndi voi Chuyén muc ve tiép
can thong tin dé thuan tién cho viéc truy cap thong tin cia cong dan.

Piéu 12. T4 chirc thyce hién céc bién phip bao dam thi hanh, theo déi, dén
dbc, bao c4o tinh hinh thyc hién quyén tiép cin théng tin ciia cong din

1. Co quan cung cip théng tin thyc hién ddy di cic bién phap va trach
nhiém trong viéc bao dam thuc hién quyén tiép can thong tin cta cdng dén quy
dinh tai Diéu 33, Diéu 34 Luat tiép can thong tin va cac bién phap thi hanh Luét
quy dinh tai Nghi dinh nay; kip thdi ban hanh Quy ché cung cip thong tin cia
co quan theo quy dinh tai diém h khoan 1 Piéu 34 Luat tiép cin thong tin, trong
d6 phan cAp, phan cong cho cac don vi, can bg, cong chitc lam dau mdi cung
cdp thong tin phi hop véi pham vi, khéi lugng thong tin cung cp cta co quan

va cua tung don vi.
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2. Bo Tu phép c6 trach nhiém huéng dan, theo ddi, don dbe, kiém tra céc bd,
co quan ngang bd, co quan thugc Chinh phi va Uy ban nhén dén cac céap viéc cung
cap thong tin, tinh hinh cung cép thong tin cua co quan, thue hién cac nhiém vu cu
thé sau day:

a) Xay dyng, ban hanh céc tai liéu hudng dan viéc bao dam thuc hién quyén
tiép can thong tin cua cong dan;

b) Theo d&i, don déc, huéng dan, kiém tra viéc cung cap thong tin cla cic co
quan hanh chinh nha nudc tir trung vong dén dia phuong;

¢) Tong hop tinh hinh cung cdp thong tin dé bdo cdo Chinh phu, Thu tuéng
Chinh phu.

3. Cac bd, co quan ngang bd, co quan thude Chinh phi, Uy ban nhan dén cép
tinh ¢é trach nhiém tong hop tinh hinh cung cap thong tin thuéc pham vi trach
nhiém cia minh, bao céo dinh ky 03 nam hodc dot xuat vai B Tu phap.

4. Ngi dung bao cao vé viéc thyc hién quyén tiép can thong tin phai néu rd:

a) Tinh hinh cong khai thong tin va cung cap thong tin theo yéu cdu tai co quan;

b) S6 lugng yéu cau cung cép thong tin da tiép nhan; sé lugng yéu cau cung
cap thong tin da duge giai quyet; s6 luong yéu cau cung cép thong tin bi tir choi;
s0 lugng céac vu khiéu nai, cac vu khai kién (néu cd) da dugce giai quyét;

¢) Nhirng kho6 khan, vuéng méc trong viéc cung cap thong tin ciia co quan;

d) Kién nghj cac bién phap can thiét gop phan bao dam thuc hi¢n quyén tiép
can thong tin cua cong dan.

Pié¢u 13. Kinh phi bao dam thyc hién quyén tiép cin thong tin va chi phi
tiép can thong tin

1. Kinh phi thuc hién viéc cung cap thong tin cia cac co quan nha nudc do
ngan sach nha nudc bao dam.

2. Chi phi tiép céan thong tin phai dugc nguoi yéu cau tra trude khi cung cip
thong tin va phai dugc ndp vao ngan sach nha nude.

Pidu 14. Hiéu lyc thi hanh

1. Nghi dinh nay c6 hi¢u lyc thi hanh tir ngay 01 thang 7 nam 2018.

2. Viée tiép can thong tin duge tao ra trudc ngay 01 thang 7 nam 2018 dugc

tiep tuc thuc hién theo quy dinh cia phap luat c6 quy dinh vé viéc tiép cdn thong
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tin ban hanh trudc ngay Luat tiép can thong tin ¢ hiéu luc va phai bao dam phu
hop véi quy dinh tai Piéu 3 cua Luat nay.

Piéu 15. Trach nhiém thi hanh

Cac BO truong, Thu truéng co quan ngang Bo, Thu trudng co quan thudce
Chinh phu, Chu tich Uy ban nhan dén cac tinh, thanh phé truc thudc Trung wong
va cac co quan, to chirc, ca nhan cé lién quan chiju trach nhiém thi hanh Nghi
dinh nay./.

TM. CHINH PHU
THU TUONG

Nguyén Xuin Phic
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Phu luc

(Kém theo Nghi dinh s6 13/2018/NP-CP ngay 23 thdang 01 nam 2018

cua Chinh phu)

Mauso Ola

Phi€u y€u ciu cung cap thong tin cua céng dan

MaAu s6 01b

Phiéu yéu cau cung cap thong tin ctia cong dan théng qua td chirc,
doan thé, doanh nghiép

Miu s6 02 Phiéu tiép nhan yéu cdu cung cip thong tin
Miu sb 03 Phiéu giai quyét yéu ciu cung cap thong tin
Mau sb 04 Théng bao gia han yéu cau cung cip thong tin
Mau s6 05 Théng bao tir chbi yéu cau cung cip théng tin
Mausé 06 | Vin ban chip thuén
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o ] ) MAiu s6 01a
CONG HOA XA HQI CHU NGHIA VIET NAM
Djc lap - Ty do - Hanh phiic

.......... , hgay...... thang...... nam......

PHIEU YEU CAU CUNG CAP THONG TIN
(Danh cho cong dén)

KAND @UE oo seseeeeeeseeseeseeonsssesseseeeene

1. Ho, tén c nhan yéu cau cung cap thong tin: ..........cccceevreevereeereeessssinsesenesens
2. Ngudi dai dién/Nguoi gidm s c....eoeeeeeeeeee s ssesesaesses s ssssaeees
3.86 CMTND/Thé can cudc cong dan/Ho qhiéu......
cz‘ip T I I T
4. Noi cu trit*:....oeereeeee. esassssusasseesessstsananettazssnssanses 1080 sRISeRL IS RERR SRS SRRSRSRSRSSS 08
5. S6 dién thoai’.. TIO... .. SRR - 1| | LORUTpRR——
6. Tén van ban/ho sofldl lleu yéu cau cung cap .............
7. Muc dich yéu cu cung cap thong tin:........

8. Yéu cau cung cip thong tin nay lan thir:

a) Lan dau

b) Khac.......... (ghi 5 s6 1an da yéu ciu cung cdp théng tin c6 ndi dung néu

9. S6 lugng ban in, sa0, chup vin ban, hd s, tai HEU: ...cvcvveverereeieeeeeeieeeene
10. Phuong thirc nhan van ban, ho so, tai lidu:

O Nhan tai noi yéu cau cung cap thong tin

[ Nhéan qua buu dién (ghi 18 dia chi nhan): .......cccceveinviicnniiinreesennes
00 Fax (hi 18 SO FAX): w.vuvuveiesieceiieecessessssessesessssessessssssessesassssss s ess s sasssesssssssens
O Nhén qua mang dién tir (ghi 1o dia chi NhaN): .....co.evverveerieeererisisssseseneens

O Hinh thirc khac (ghi rd):.. s
1. Van ban kém theo (trong tnrorng horp tlep cédn thong tin ¢6 dleu klen) .........
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NGUOI YEU CAU
(Ky, ghi ro ho tén)

' Theo quy dinh ctia B ludt dén sy vé ngudi dai dign, ngudi glam h$ dél Vi ngudi yéu cu cung cap Lhong tin
14 ngudi chua thanh nién, ngudi han ché néing lye hanh vi dan sy, ngudi mét ning lyc hanh vi ddn sy, ngudi ¢6 kho
khiin trong nhin thire va lam cha hanh vi..

? Ghi noi cu tri clia ngudi dai diénfnguéri giam ho.

* Ghi sb dién thoai, fax, email cia ngudi dai dién/gidm ho.
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MAu s6 01b

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc ldp - Tu do - Hanh phic

PHIEU YEU CAU CUNG CAP THONG TIN ,
(Danh cho céng dén yéu cau cung cdp thong tin thong qua 16 chire, doan thé,
doanh nghiép)

1. Tén td chirc, doan thé, doanh NERIEP: .........evvvevevereeeere e rieierisssiees s sessessenens

2. Ngudi dai dién cua tb chirc, doan thé, doanh nghiép':.......ccooveeevererecrrcrureneen.
3. $6 CMTND/Thé cin cudc cong dan/Ho chilU........coevveverereneeeenee,

CRPTMRAY vl il ivnvs BB viiuvisscusnsnsssinsvesonnis U T I Faesh RS S S S S SR s
4. Pia chi tru s& ciia td chirc, doan thé, doanh NEhIEP: ......ovvveerreereereeereeereaeneennens
5. S6 dién thoai®........coeeven} FAXurtivereriiranans s Bemail: e

6. Tén vin ban/hd so/tai liéu yu CAu CUNg CAP:.....evvevrereerereeereesseneessesenssessnnes
7. Muc dich yéu cdu cung cp thong tin: .........c..eeceereen-.
8. Yéu chu cung cAp théng tin nay lan thur:

a) Lan dau b) Khac:......... (ghi rd s6 14n da yéu ciu cung cip théng tin
¢6 nd1 dung néu trén)
9. Sé lwgng ban in, sao, chup van ban, h so, tai iU ....ccvceevereneereeeesienaenene

10. Phuong thirc nhan vin ban, hd so, tai liéu:

[J Nhan tai noi yéu ciu cung cip thong tin

O Nhéan qua buu dién (ghi rd dia chi nhan): .......ccvveevieviinieccciicecnreeeeceeene
[0 Fax (Zhi 18 SO FAX):...vuvvveeeceeiierreseeesesesessesessesaeses s sssessssesassssssssssesssasssessssecs
[0 Nhan qua mang dién tir (ghi rd dia chi nhan): .....ccoooeiiiiniiniiieiiccces
L1 Hinh thite Khic (Zhi 18): ....oomiiismimimisisiissiiisssissasioivinsosssssion
11. Vin ban kém theo (trong trudmg hop tiép can thong tin c6 diéu kién): .........

NGUOI YEU CAU?
(Ky, ghi ro ho tén)

' Theo quy dinh cta B$ luat dan sy vé ngudi dai dién cua td chire, doan thé, doanh nghiép.
% Ghi sé dién thoai, fax, email cia ngudi dai dién yéu clu cung cap théng tin.
? Ngudi dai dién ky, ghi 13 ho tén va dong déu cua td chirc, doan thé, doanh nghiép do.
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Maiu s6 02
TEN CO QUAN CONG HOA XA HQI CHU NGHIA VIET NAM
PON VI PAU MOI' Poc lap - Tu do - Hanh phiic
SOt oo , ngay...... thang...... nam......

PHIEU TIEP NHAN YEU CAU CUNG CAP THONG TIN?

Tén co quan/deni 'vi dau mol cung clp thong tin: ....uuwsinaimnessmsiin
Tiép nhan Phiéu yéu cdu cung cép thong tin ciia Ong/Ba’: ........o.covvveeieeane.

S6 CMTND/Thé can cude cong dAn/HO chibl..........covvvecveverieninierseesies e
CAp NEAY..... e . EBE cvrreeeeerreeeiitreeee it e e e aeeeeabeeeeebee e s tba e e abaeeeerbeeeeeranenennreaeaeriaanes

Yéu ciu cung cAp van ban/hd SO/MAL U .......v.vvveeeeceeeee e
Hinh thitc cung CAP thONG tN: .....vvveereieeciecrereessscseesessesseesessssesssssssssssessessessesans

Vin ban kém theo Phiéu yéu cau cung cap thong tin gom:

Vio Sb theo ddi cung cip thong tin theo yéu cau, Quyén sb:....../ndm..............
SO thir f.ceeeceeeeeee.

NGUOI TIEP NHAN PHIEU
(Ky va ghi ré ho tén)

' Truimg hop co quan cung clip théng tin phin céng don vi déu moi.

? Phiéu tiép nhan yéu céu cung cép thong tin duge Iap thanh 2 ban; mot ban luu tai co quan/don vi dau mbi
cung cép théng tin; mot ban giao cho ca nhén, t6 chirc yéu cau cung cap thong tin.

¥ Tén cia ngudi dai dién trong truomg hop cung cdp thong tin cho cong dén théng qua t6 chire, doan thé, doanh nghiép.

* La nhirng van ban kém theo trong truomg hop cung cap théng tin ¢6 diéu kién.
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Miu sb 03
TEN CO QUAN CONG HOA XA HQI CHU NGHIA VIET NAM
PON VI PAU MOI' Dic lap - Ty do - Hanh phiic
SO:tvci e, ngay...... thang...... nam......

PHIEU GIAI QUYET YEU CAU CUNG CAP THONG TIN
Kinh gtri:.....

Tén co quan/don vi ddu méi cung cép CHONE B sisssiumsuimsisissesissinmiimsasisnnss
Nhén dugc d& nghi cia Ong/Ba’: . T
S6 CMTND/Thé cin cude cong dan/Ho chiéu...
g i, O U -
Noi cu m’r _
S6 dién thoai:.........cco.oven...... FaX.oooovovieennee Emails s
Yéu cau cung cip van ban/hd so/tai HEU: ...........coovveevreeeeieeeeieeeeeeere e
Co quan/Pon vi diu mdi cung cép thong tin théng bao vé viéc cung cap thong
tin do Ong/Ba yéu cu nhu sau:
Hinh thirc cimp 680 thORE RS s v s
Dia diém cung cip thong tin (trong trudng hop cung cip thong tin tai tru s& co
quan cung cap thONE tIN): ....ciiiiieiieeieiiieeeeee et s e e e rae e sraeeerae e s e e sensneeaes
Chi phi cung cap thong tin (NEU CO): ......vueveveeveeeeeeeeeeeeeeeseeeseeseeseeseeseeeeneeeseneees
Phurong thirc thanh t0AN (NEU CO):e.vmvemeeeeeeeeeeeeeeeeeeeee e seeneses s
Thoi han thanh t0AN (NEU CO):.e.eveeeeeeeeeeeeeeeeeeeeeeee e e s s naees
Ngay cung CAP thONE tN: .........vvveoeeeeee e eesees e s e s eseseeeee

THU TRUOGNG CO QUAN/PON VI PAU MOI
CUNG CAP THONG TIN
(Ky, ghi 6 ho tén, dong dau co quan/don vi dau moi
cung cdp thong tin’)

: Tru‘fmg hop co quan cung cap théng tin phﬁn cong don vi dau méi.
? Tén cta ngudi dai dién trong trudmg th cung cép théng tin cho cong dén thong qua t chire, doan thé, doanh nghiép.

* Trudmg hop don vi dau mbi cung cAp thong tin khong c6 con déu riéng thi sir dung con dau cla co quan cung
cap théng tin.
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MAu s6 04
TEN CO QUAN CONG HOA XA HQI CHU NGHIA VIET NAM
PON VI PAU MOT* Doc lap - Tu do - Hanh phic
SOt , ngay...... thang...... nam......
THONG BAO

GIA HAN CUNG CAP THONG TIN
Kinh gui:....

Tén co quan/don vi dau mdi cung cap thONE tIN: .eeveeeiic e,
Nhan dugce Phiéu yéu cAu clia Ong/Ba%:........ooeoceoveeeeeeeeeveeseeeesesveeseseeesssees

S6 CMTND/Thé can cudc cong dan/HO ChibU.............eeeeveeeeeeeeeeeeereeeeeeseseenne
CAP NEAY..evereenen, O« | T A~

NOLCU I e,
S& dién thoai:.....eveeeeeeee FAXuoteeeieeeeeeree. BMALL e
Yéu ciu cung cAp VAN ban/hd SO/AT HHEU: ........eveeeceeeereeeceseeissrssisess s sesesssssseaes
Ngay/thang/nam nhan PRIEU YEU CAU: .......vviveeereeereeeeeeeeeeeeeeeeseesssesesesseerens
Co quan/Pon vi dau mbi cung cip thong tin thong béo vé viéc gia han cung
cap thong tin do Ong/Ba yéu cau vi ly do........
Thoi gian gia han cung cép ERONE BNE .....oisicsisiisnsssmansmnsssnisiasissiionss sosbessaotsnniess
Thoi gian cung cép thong tin sau khi gia han:.........
THU TRUONG CO QUAN/DON VI
PAU MOI CUNG CAP THONG TIN

(Ky, ghi ro ho tén, dong dau co quanf
dom vi dau moi cung cdp thong tin y

' Truémg hop co quan cung cap thong tin phan cong don vi ddu méi.
> Tén ciia ngudi dai dién trong trudmg hop cung cip thdng tin cho cong din thdng qua t chire, doan thé, doanh nghigp.
) * Trudmg hop don vi dau mdi cung cdp thong tin khéng co con dau riéng thi sir dung con déu cla co quan cung
cap thong tin.
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Miu s6 05
TEN CO QUAN CONG HOA XA HQI CHU NGHIA VIET NAM
PON VI PAU MOI Poc 1dp - Tu do - Hanh phic
SOt v, ngay...... thang...... nam......

THONG BAO
TU CHOI YEU CAU CUNG CAP THONG TIN

Tén co quan/don vi dau moi cung cap thong tin: ........eeveeeeeeeeeererennnn.
Nhan dugc Phiéu yéu cau cia Ong/Ba’....................

S6 CMTND/Thé ciin cude cong dan/Ho chiéu.....o..oveveeeeveeereeeenn.
CAP NZAY..vrveeererveeeeefeos BB coeeeeeeeeeeee et seee e ses s sssseee s seees s ses s

Yéu cau cung cAp vaAn bAn/hO SO/AT THEU: ......veveeeeeeeeeeeeeeeeee e eeeeee e eeeeseseeenns
Ngay/thang/nam nhan Phiéu Y8U CAU: ...........oveveeveeeeereeeeeseeeeeseeeeesecesseseessessenees
Co quan/Pon vi dau mdi cung cép thong tin thong bao vé viée tr chdi cung
cap thong tin do ON/Ba Y&U CAU VI 1Y d0...vvuvveeeeeeeeeeeeeeeeeseesees e essesssssssesssens

THU TRUGNG CO QUAN/PON VI
DPAU MOI CUNG CAP THONG TIN
(Ky, ghi ré ho tén, déng dau co quan/don vi
dau méi cung cdp thong tin’)

' Truémg hgp co quan cung cép thong tin phan cong don vi dau méi.
“ Tén cuia nguoi dai dién‘ trong trudmg h?p cung cap thong tin cho cong dan thong qua to chirc, doan thé, doanh nghiép.
) * Truémg hop don vi ddu mdi cung cap thong tin khéng ¢6 con diu riéng thi sir dung con diu cua co quan cung
cap thong tin.
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M4iu 56 06
CQONG HOA XA HOQI CHU NGHIA VIET NAM
Ddc lap - Tw do - Hanh phiic

...... , ngay...... thang...... nam......

VAN BAN CHAP THUAN'

Tén tdi la:.

S6 CMTND/Thé can cudc cong dan/HO chiU.......o.ovoveeeereeeeeeeeeeeeeeeeeee s,
cap ngay..../.../....... B s s s o 0 B B TS RS

e e 1 o

S6 dién thoai:........ccevreenn.., BaXmmmaanus Bl covammminisaaiiisss

La chu s¢ hiru bi mét kinh doanh/La cht sé& hitu thong tin 1ién quan dén bi mat
doi sdng riéng tu, bi mat ca nhan/La thanh vién cia gia dinh c6 thdng tin lién quan
tal van ban/ho so/tai liéu: .............

DONG Y A8 ONE/BAT ..o

S6 CMTND/Thé cin cuéc cong dan/Ho chibl...........cooovvoioriirecciieiceceerenen,
cAp ngaY.....)ovid .. 71 R T A S RS

TUOR - CUF CTE vt i s e L R B B B e

S6 dién thoaii.....cccceeeuennee. BINAIL ... ovenonssnsinnnsenstsiosiorianssnass suns ik atiisning ot insuasianing

Pugc tiép can thong tin................. tai vin ban/hd so/tai liéu néu trén.

XAC NHAN CUA UBND CAP XA NGUOI CHAP THUAN
(Xdc nhan chiv ky cia nguoi chdp thudgn) (Ky va ghi ro ho tén)
Ghi chii:

1. Trudng hop van ban chap thuan cia t6 chirc, doanh nghiép thi nguoi dai dién ky,
dong dau cua to chirc, doanh nghiép d6 ma khong can xac nhén cua Uy ban nhan dan cap xa.

2. Co quan cung cap thong tin ¢6 thé tach thanh 03 mau vin ban chip thuin twong
irng voi tirng trudmg hgp tiép can thong tin c6 didu kién.

' Danh cho trudmg hop tiép cén thong tin co diéu kign theo quy dinh tai Dicu 7 Luat tiép cén théng tin.
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